
Once you have the topic for your article:

1. Figure out what you know and what you 
need to know.  What do you already know 
about your topic? What questions do you have?

2. Find information sources. Look for a book or 
website with more information on your topic.  
List knowledgeable people can you interview.

3. Investigate. Research your topic and gather 
background information; write interview 
questions based on what you learn.

4. Interview. Talk to at least one person related 
to your topic and gather information and 
quotes.  Every article should contain at least one 
quote.

5. Write a draft. Use your notes to write a draft 
article.  Double-space your draft (leave a blank 
line between the lines of text) to leave room to 
write in edits.

6. Revise.  Have your editor, your parent, your 
friend, or someone else you trust read over your 
draft and check it for spelling and grammar 
mistakes.  They should also tell you if there’s 
anything they have questions about that you 
need to answer or make more clear.

7. Write a �nal version.   Your article can be 
typed or hand written, as long as it’s neat and 
readable.  Check it over one last time and turn it 
in on time.

Congratulations! You’re a reporter!

News: Write a lead (�rst sentence) that gets 
people’s attention.  Include the Five Ws (Who, 
What, When, Where, Why/How) in the �rst 
paragraph.   Put the most important details near 
the beginning of the article (The Inverted 
Pyramid).    

Features:  Be sure to use quotes.  Include 
interesting information about your subject.  Use 
descriptive words to help readers picture the 
person or scene.  

Editorial/Opinion:  List at least three details to 
support your position on the issue you’re 
covering.  Consider the opposing position’s 
arguments and how you will respond to them.

Reviews:  Include the full title, location, author, 
stars, etc. for the book, movie, restaurant, or 
other item you are reviewing.  Give examples of 
why you did or didn’t like the thing you’re 
reviewing.

Recipes/Crafts:  Include detailed, accurate 
instructions and measurements.  If you didn’t 
make up the recipe yourself, include the name 
of the person, book, website, or other source.

Journalists call the
the contents of 
a news article 

the copy. 

LESSON 2: STEPS TO WRITING AN ARTICLE


