


 
Common Parts of a Newspaper 
Everything in a paper is designed to make the paper eye-catching and easy-to-read. 

 
By-line or byline: The name of the person who wrote the story; the by-line tells who the article is 

by.  Often appears at the beginning of a news story or under a photo of the writer.   

 

Cutline: Also called a caption.  A description under a photo or graphic that gives readers more 

detail about the image.   

 

Dateline: The location from which the writer reported the story.  The dateline appears at the very 

beginning of a story.  Originally, the date was there too, but newspapers kept the term for the 

location. 

 

Ears: Also called pugs. The top left- and right-hand corners of the front page on either side of the 

masthead, sort of where the ears would be on a face.  Because the ears are easy to see, they’re 

sometimes used for special promotions or to call attention to a feature story inside the paper.  The 

price of the paper and weather sometimes also go in the ears. 

 

End mark: An end mark (also called an end sign) is the small graphic element placed at the end 

of an article to show the reader they’ve reached the end of the piece.  (We use an otter paw print 

in Otter Tales.)   

 

Folio: The name of the publication, page number and issue date, usually running along the very 

top or bottom of a page. 

 

Hammer: A word or brief phrase (3 words or fewer) set in large, bold type above a longer main 

headline.  The hammer attracts attention to a major article.  

 

Headline: The title of a story.  Headlines are designed to summarize a story and grab the reader's 

attention.  They are set in larger type than the story.   

 

Jumpline: To jump is to continue a story on another page.  Newspapers want to get as many 

stories as they can on the front page, so a jumpline instructs the reader where to go to find the rest 

of the story or where a continued story originated.   

 

Lead: The beginning sentence or paragraph of the story, which summarizes the story and/or 

grabs the reader's attention. 

 

Masthead: The masthead is the title block or logo identifying the newspaper at the top of the 

front-page.  Also known as the flag or nameplate.  Some people also use masthead to describe the 

box inside the front section of the paper with detailed information about the publication, its 

editors, its owners and its location.   

 

Pull Quote:  A dramatic or important quote “pulled out” of a story and highlighted (with larger 

type, a box, etc.) to attract more attention to an article.   

 

Sidebar: A smaller article or list of facts appearing in a box alongside the body copy.  Sidebars 

often provide additional information not included in the body of the article. 

 

Subheads: In a lengthy article, subheads can be used to break text into shorter segments.  


